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1. O6mue noJioxkennst

1.1.  Hacrosmee ITonoxenue o 3amure NepCOHATBHBIX JaHHBIX PabOTHHUKOB
MYHHIMIATBHOTO OFOKETHOr0 JOMIKOJIBHOTO 00pa30BaTENbHOIO  yUpPEeXIECHUs
«Jlerckuii cany xomOuuupoBanHoro Buma Ne 21 «Canmgyray» roposa A3zHaKaeBO
A3HaKaeBCKOT0 MYyHHIHMINaIbHOTO paiioHa Pecny6muku Tarapcran (mamee —
ITonmoxenue) pa3paboTaHO C IENBIO0 3aIMUTHl HWHGOpPMAIMK, OTHOCSIIEHCS K
JAYHOCTM M JIMYHON JKM3HH PpPabOTHUKOB MYHMIUMIAIBHOIO OOPKETHOIO
JOLIKOJIBHOTO 00pa30BaTeNIbHOrO YUpexxaeHus «JleTckuil caj KOMOMHHMPOBaHHOIO
Buma No 21 «Cammyrau» ropojga A3HakaeBO A3HAKaeBCKOI0 MYHUIUIIAIBEHOIO
paiiona Pecmy6muku Tarapcran  (manee — MBJIOV), B cooTsercTBHM €
®enepanbHbIM  3akoHOM «OO0 oOpasosanuu B Poccuiickot Pexmepanum» OT
29.12.2012 r. Ne 273-@3; co crarbeii 24 Koncturyuuu Poccuiickoit ®enepanuu,
Tpymossim Kogekcom Poccuiickoit @enepanun u OenepanbHbIMUA 3aKOHAMHU OT 27
mrona 2006 roga Ne 149-03 «O6 wmHPOpMAIMOHHBIX TEXHOJOTHAX M O 3alluTe
uadopmanmuy, ot 27 utons 2006r. Ne 152 — @3 «O nepcoHaNnbHBIX JaHHBIX).

1.2. TlonoxeHne O 3aUmiUTe NEPCOHAIBHBIX JAaHHBIX pPabOTHUKOB
yCTaHaBJIMBAET MOPANOK IMOJIYYeHUs, yueTa, oOpaOOTKH, HAKOILUIEHHS M XPaHCHUs
JIOKYMEHTOB, COJEpXAIlUX CBEICHUS, OTHECEHHble K IIE€PCOHAIBHEIM JIaHHEIM
pabOTHHKOB yupexaeHus. PaboTHIKaMu cunTaroTcs Juua, paboraromue 8 MBJIOY
10 TPYJIOBOMY JIOIOBODY.

1.3. Llensro HACTOSIIIEr0 [Tonoxenus SIBIISIETCS UCITOJTHEHHE
3aKoHoAareascTBa PO B 001aCTH 3alUTHI IEPCOHATBHBIX JaHHEIX.

1.4. K axram oO0g3areasHBIM K ucnonHeHuio B MBJIOY otHocsTCS
3aKoHOAaTeabCTBO PO B cdepe 3ammThl HHGOPMAIUHN, a TaKKe IPHHATHIE HA €ro
OCHOBAaHMH JIOKAJIbHbIE HOPMATUBHEIE aKThl YUPEKACHHS.



1.5. Hacrosmee ITonoxeHwe 0 3amKTe IEPCOHAIBHBIX HAHHBIX IOJDKHO
OBITH omUcano 3asenyonmm MBIOY.

2 INonsiTHE M COCTAB NMEPCOHAIBHLIX JAHHBIX

2.1. ITox nepcoHANBHBIMY JAHHEIMH PAOOTHIKOB MOHUMAaeTCs MHGOpMaLs,
Heobxomumas paboTodaTellio B CBS3M C TPYAOBBIMUA OTHOIIEHMSM M Kacarollasics
KOHKPETHOTO pabOTHHMKa, a TaK)XKe CBeAeHHUs O (haKTax, COOBITHUIX M 00CTOSATEIECTBAX
KM3HUA PabOTHUKA, TIO3BOJISIONIME UIEHTUDUIMPOBATD €T0 INYHOCTb.

ol CocTaB nepCOHANBHBIX JaHHBIX pa0OTHHKA:
- aHKeTa;
- aBTOOMOTpadus;
- oOpazoBaHue;
- CBEJIEHHS O TPYAOBOM U 00IIEM CTaxe;
- CBEIICHUS O IPeIbIayIeM MecTe paboTEhI;
- CBEJIEHUS O COCTABE CEMbH;
- NACIOpPTHBIE JaHHEIE,
CBEICHUSA O BOMHCKOM YH4ETe;
CBeIleHHs 0 3apabOTHOM IJIaTe COTPYIHUKA,
CBEICHH O COLIMANIBHBIX JIbIOTaX;
CHEIHATIBHOCTE;
3aHMMaeMas JOJIKHOCTb;
pasMep 3apabOTHOH IUIaTHI;
- HAJINYHE CyAUMOCTEN;
ajJipec MecTa XUTEJILCTBA;
JIOMAIIHUIA Tene(oH;
coJiepaHue TPyLOBOro A0roBOpa,;
coJiepkaHue AeKiIapalliy, IogaBaeMoi B HAIOTOBYIO MHCIIEKIIMIO;
MIOIJTMHHUKY ¥ KOITUH TPUKA30B 110 JINYHOMY COCTAaBY;
JUYHBIC JeNa U TPYAOBbIE KHUXXKHA COTPYAHUKOB;
OCHOBaHUS K MPUKa3aM IO JIUIHOMY COCTaBY;
- Jieria, coJiep Kaliie MaTepralts 110 MOBBIIIEHHIO KBATM(QUKAILIUN U
MIEPENOrOTOBKE COTPYXHUKOB, X aTTECTALMHU, CIIyKEOHBIM
pacciaenoBaHusIM,

- KOITMH OTYETOB, HAIpaBJseMble B OpraHbl CTATUCTHKY;

- KOIIUU JOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJIbTaThl MEJUIIMHCKOro 00ciefoBaHus Ha IPpeAMET FOJHOCTH K
OCYIIECTBICHHUIO TPYAOBBIX 003aHHOCTEN,

- poTorpaduu U MHBIE CBEACHHUS, OTHOCSIIUECS K IIEPCOHANBHBIM JAHHBIM

paboTHUKa;

- pPeKOMEHAAINH, XapaKTEPUCTUKH U T.II.

2.3. YkazaHHBIE B 1.2.2. CBENEHHS SBIAIOTCH KOH(QHUICHIMAIBHBIMA U HE
[OJJIeXKaT pasrialleHdI0 HHadye KaK [0 OCHOBaHHUAM, IIPENyCMOTPEHHBIM
3aKOHOAATeNCTBOM P®. PexxyM 3aiuThl IePCOHATBHBIX TaHHBIX MOXKET OBITh CHAT
II0 UCTeYEHUH 75 Jer, eciu GONBLIMI CPOK He IPELyCMOTPEH 3aKOHOJAATENIbCTBOM
WUIHA COTJIAIIIEHUEM C PaOOTHUKOM.



3.006s3aHHOCTH paboToxaTeNs

3.1. B memsax ucnonHeHus TpeOoBaHUil 3akoHoJaTeNnscTBAa P® mpu 0OpaboTke
[IEPCOHANIBHBIX  JNaHHbIX, Bce paboTHukd MBJIOY  HOMKHEI  HCIIOJIHATH
YCTaHOBIIEHHBIH MOPSIIOK paOOTEL:

3.1.1. PaboTa ¢ mepcoHalbHBIMA JaHHBIMH Pa0OTHUKOB JOJI)KHA HE HAapyLIaTh
TpebOBaHU 3aKOHOAATENbCTBA PO U JIOKAIBHBIX HOPMATHBHAIX aKTOB OpraHU3aLdH,
H JI0JDKHA OBITH HEIIOCPEJCTBEHHO CBSA3aHA C OCYIIECTRIEHHEM UMHU CBOUX TPYIOBBIX
GyHKIHII.

3.1.2. Ilpm cbope u 06paboTke mNEPCOHANBHBIX HAHHBIX pPabOTHMKA
paboTomaTens JommkeH pykoBoacTBoBaThcd KoHctutyrmeir P®, TpynoseiM
KozgekcoM P® u uHbIMU (efepanbHEIMU 3aKOHAMH.

3.1.3. IlepcoHansHble naHHBIe PAOOTHUKOB HOJDKHBI OBITH MOJyYEHBI TOJBKO
HernocpeAcTBeHHO y Hero. Ecnu 1 oOpabGoTKH ero JaHHBIX WIH HUX TONyYeHHS
IpUBIIEKAeTCS TPEThU JHIla, TO pabOTHUK MJOKEH [aTh IMpeaBapUTEeIbHOE
MUCbMEHHOE coriacue Ha 3T0. OHOBpeMEeHHO pabOTHHK JOIKEH OBITh YBEJOMIICH O
nensx coopa MHGOpPMAIMU, UCTOYHUKAX €€ IMOJyUYeHUS, & TaKXKe O IOCIEeICTBUIX
OTKa3a OT MPEIOCTaBICHHS TUCBMEHHOTO coraacus Ha cOop HH(GpOpMaLUu.

3.1.4. TlepcoHanbHble JaHHBIE PAOOTHUKA O €r0 MOJUTUYECKUX, PEIUTHO3HBIX U
WHBIX yOEXIEHHAX, YaCTHOM >KM3HH, a TaKkKe UWICHCTBE B OOIIECTBEHHBIX U
npo(COIO3HEIX OpraHm3anusx He mnomnexar cObopy MBJIOV, eciu uHOe He
TIPeayCMOTPEHO 3aKOHOAATEIHCTBOM.

3.1.5. 3ammra mepcoHANBHEIX MAaHHBIX PaOOTHHKA IOMKHA 00ecreduBaThCS
IIOJIHOCTEIO 32 cueT paboromarens.

3.1.6. MBJIOY o006s3aH0 mnpu mnpueMe Ha paboTy, a Takxe NpU TOOBIX
M3MEHEHMSIX MPaBWI paGoThl ¢ NEPCOHATIBHBIMU JaHHBIMU ITHCBMEHHO 3HAKOMHUTH C
HUMHM BCEX PAOOTHUKOB YUPEKICHUS.

3.1.7. MBJIOY He uMeeT IpaBO MPHUHYXIaThb paOOTHHUKOB K OTKa3y OT CBOMX
IpaB Ha 3alUTy NEPCOHAIBHBIX JaHHBIX.

4.006s3aHHOCTH pa0OTHHKA

PaGoTHHK 00s13aH:

4.1. Tlepenate paboTOHaTeNt0 BCe IEPCOHANBHBIE IAaHHBIEC, YKa3aHHBIE B
COOTBETCTBYIOILUX JOKYMEHTAX.

4.2. B yCTaHOBIEHHBIM TMpaBHiIaMH CpPOK coobmaTte paboromaremo 06
HM3MEHEHUH CBOUX IEPCOHAIBHBIX JAHHBIX.

5.1IpaBa paGoTHHKA

PaboTHHK MMeeT IIpaBo:
5.1. Ha mpocMOTp HepcoHaIbHO# HHPOpMALIK, IMEIOLIEHCs y padoToaTe .

5.2. Ha cBoOomHblii OeCIIaTHBIA W HEOTPAaHUYEHHBIM JOCTyIl K CBOMM
IEePCOHAJIBHBIM JAaHHBIM, B TOM 4YHCJIE€ IIPpaBO Ha IIOJYYEHHEC ITOATBCPIKAAIOIINX



JIOKyMEHTOB B BUJE CIPaBOK, KOIWA MIM B BUJE HHOr0 Apyroro obuIUaIbHOTO
JOKYMEHTA.

53. Ha pmoctym K MEIUIMHCKUM J@HHBIM C TIOMOIIBIO MEeIULUHCKOTO
CIIelIMaJINCTAa I1I0 CBOEMY BBI60py.

5.4. TpeboBaTh BHECTH U3MEHEHUS WM yIATHUTh IEPCOHANBHYIO THGOPMAIHIO,
HoNy4YeHHylo paborojareneM B HapyIICHUWE HACTOAMMX TIPABMIL. N3menenus
BHOCSITCSI HA OCHOBaHUM NMCEMEHHOT'0 3asiBJieHUs pabOTHHUKA.

5.5. ITorpe6oBath 0T paboToAaTelNsI U3BECTUTH BCEX JIMII, pAHEE IOy YUBILIUX IO
BHUHE pa60TO)IaTeJ'IH HEITOJIHBIC UIIH HEBEPHEIC IIEPCOHAIIBHEBIC JaHHEIE O pa6OTHHKe.

5.6. O6xanoBaTh B CyJeOHOM MOpsAKe J00ble HEIPaBOMEPHBIE NEUCTBUS WU

GesmeiictBre paboromarens npu o0paboTKe U 3aILUTE IEPCOHANBHBIX TaHHBIX
paboTHHKA.

6. Coop, 00padoTKa M XpaHeHHe NMEPCOHAILHBIX JaHHBIX

6.1. OOpaboTKa TEPCOHANBHBIX JIaHHBIX pabOTHUKA - 3TO IOJyYeHHE
MH(QOPMALIMK U3 Pa3IUYHBIX UCTOYHUKOB, €€ XpaHeHHe, 00paboTKa, a Takxke JHodoe
JpyToe UCIOJIb30BaHMUE.

6.2. IlepcoHanbHble IaHHBIE NPEJOCTABISIOTCS CaMUM PabOTHHKOM ITyTeM
3aIIONHEeHHS aHKeTsl ycTaHoBileHHo# ¢opMmel. PabGoromarens 00s3aH mpu  HX
TIOJIy4eHHW TIPOBEPUTH 3asBICHHBIE NaHHEIE IPEIbIBICHHBIM IOATBEPXKAAIOIIM
IOKyMEHTaM.

6.2.1. AHKeTa COIEPKUT BOIPOCHI O IEPCOHATBHBIX JaHHBIX PaOOTHHUKA.

6.2.2. AHKeTa JOKHA OBITEH 3aI0JIHeHa PaOOTHUKOM JIMYHO. Bee 1mosis aHKeTs
JOJDKHBI OBITH 3aIlOMHEHBI, a IPH OTCYTCTBUU MH(GOPMAIMM B COOTBETCTBYIOLICH
mojie OJDKEH CTaBUThC mpodepk. CokpallleHHss IpHM 3alloHEHHH aHKEThl He
JIOIyCKAIOTCS, TaKe KaK M MCIPaBIIeHHs i 3auepkuBanus. B aTom ciydae paboTHHK
00513aH 3aIl0JIHUTh aHKETY 3aHOBO.

6.2.3. AakeTa pabOTHHKa XpaHUTCA B JIMYHOM JI€Ji€ y OTBETCTBEHHOIO JIMIA
paboToaTessi BMeCTe C IPeJOCTaBICHHBIMU JOKYMEHTaMH.

6.2.4. JInunoe nmeno paboTHHKA OQOPMILIETCS IIOCTE BCTYIUIEHHS TPYAOBOTO

JIOroBOpa B CHILY.

6.2.5. JIn4HOE 10 XpaHUTCA B MAIllKax, Ha KOTOPOH yKa3bIBatOTCS HOMEp Aeia
1 ®.1.0. paboTHuKa.

6.2.6. JIuunoe aeno BKiIoyaeT Qororpaduro paboTHHKA 3 X 4 CM.

6.2.7. Bce JOKYMEHTHI JIMYHOTO Jella XPAHATCA CTPOTO B XPOHONIOIMYECKOM
THIOpSZIKE, C TIPOCTABJIEHHEM JIaThl UX IOJIyY€HHs, a TaKXKe HyMepaluH.

6.2.8. JIuyHoe Heno nocie npeKpameHus TpyA0BOro Joropopa ¢ COTpy AHUKOM

nepenaeTcs B
apxus, " XpaHUTCA YCTAQHOBJIEHHBIE  3aKOHOAATEIbCTBOM

CPOKH.

7.1lepenaya nepcoHaNbHBIX JaHHBIX



7.1. Tlpu oOCyLIeCTBICHMH Tiepefiaud IEPCOHATBHBIX NAHHBIX PaOOTHUKOB
TpeThHM JIMIaM PaboTo/aTeNb 00s3aH:

-He COOOWATH IEpCOHAIbHbIC JIaHHbIE O0€3 TONYYEeHHOro MHUCbMEHHOIO
cornacus pabOTHMKA, KpOMe CIydaeB, KOrJa Takue OOA3aHHOCTH YCTAHOBIICHBI
3aKOHOJATCIIBCTBOM;,

- He TepefaBaTh IEPCOHANLHEIE JaHHblE PabOTHMKA IUIS HCIONB30BaHMSI B

KOMMEPYECKHUX
HEeNAX;

- TpeOOBaTL OT TPETHUX JIHI] COONIONEHUS IMPaBHI PabOTHEI C MEPCOHATLHEIMU
JIaHHBIMH, a Tak)Ke MPEeHOCTaBJICHUS MUCHMEHHOTO MOATBEPKACHUS HCIOJIb30BaHHUS
MEPCOHAIBHBIX JaHHBIX B MOPSIKE, IIPEXyCMOTPEHHBIX HACTOSAIIMM IIOJI0KEHUEM O
3aIUTe IEPCOHAIBHBIX JaHHBIX;

- JaBaTh JOCTYIl K IIEPCOHANBHBIM MJAHHBEIM TOJIBKO JIMIAM, HMEIOLIUM
COOTBETCTBYIOIIMMA JOMyCK U WCHONB3YIOMUX HMX TOIBKO [ BBIIOJIHEHUS
KOHKPETHBIX [TOJTHOMOYH;

- He wucTpeOOBaTh HMHQPOPMALUIO O COCTOSHUM 3[0pOBbi pabOTHHKA, 32
HCKITIOYEHVEM [AHHBIX, KOTOpHIE MOTYT MOBIHUATH HAa HCIIONHEHHE DPAOOTHHKOM
CBOMX TPYAOBBIX 00S3aHHOCTEH.

8. locTyn K mepcoHaAbHBIM JAHHBIM COTPYIHHKA

8.1. BHyTpeHmmit gmoctynm (MCHONB30BaHHME HH(pOpPMaUMd pPabOTHUKAMK
YVUPEKIEHMS ).

IIpaBo moCTyma K epCOHATbHBIM JaHHBIM PaOOTHHKA MMEIOT:

-3ageayronuit MBJI0Y;

= CTapIHI/Iﬁ BOCIIUTATECIIb,

- METUIMHCKAS CECTPa,;

- caM paOOTHHK.

8.2. BHemHuit mocTyn (rocyaapCTBEHHBIE CTPYKTYDBI).

[TepcoHanbHbBle AaHHbIE PAaOOTHHKOB MOTYT IPEJOCTABIATECS TOJBKO IO
3a1poCy KOMIIETEHTHBIX OPraHOB, HIMEIOIIHX COOTBETCTBYIOIIHE IIOTHOMOHU:

- enepanbHas HaNoroas Ciyxoa;

- IPABOOXPAHUTENILHEIE OPTaHbI,

- OpraHbl CTATHCTHKH;

- OI0pO KpeIUTHBIX UCTOPHIA;

- BOEHKOMATHI;

- OpraHbl COUUAIBHOrO CTPaXOBaHUS;

- IEHCHOHHEIE (POH/IBI,

- TIopa3aeeHs My HULUITAIbHBIX OPraHOB yIPaBICHHU.

8.3. Jlpyrue opranu3anuu (TPEThH JIULA).

Cenenns o paGoTHHKe (B TOM YHCIE YBOJCHHOM W3 JI@HHBIX apXHBa)
NPeOCTABIAIOTCS TPETHUM JIHIaM Ha OCHOBAHHMY NHCHMEHHOTO 3ajBIICHHA CaMoro

paboTHHKA.



8.4. PoncTBEHHUKY Y YJICHBI ceMeil.
IlepcoHanbHbIC aHHBIC paboTHHKA MPENOCTABILAIOTCA POACTBEHHUKAM HIIA
YeHaM ero ceMbHU TOJNLKO ¢ MICEMEHHOT0 Pa3peleHNA paboTHUKA.
9.3ammuTa NepcoHAJIbHBIX JAHHBIX pabOTHHKOB

9.1. B pamkax peanu3aluy IyHKTOB HACTOSIIETO ITonoxkeHust O 3alUTe
IEPCOHANBHBIX JIaHHBIX pabOTHHUKOB, sapenyronmit MBJIOY wu3pnaer mpukas o
Ha3HAYeHMH WA, OTBETCTBEHHOTO 3a COONIoIeHHe MOopsfKa paboTel C
TepCOHATBHBIMY JAHHBIMA Pa0OTHUKOB, HA KOTOPOM JICXKaT BCE 0053aHHOCTH II0
00€ECIICYCHUIO KOH(i)I/II[eHIII/IaJIBHOCTI/I IMOJIY4€HHBIX JAHHBIX, 4 TaKXe OpraHusanuu
paboTHI C HUMH.

9.2. TIlocTymaromme 3alpockl OT TPETBMX JMI Ha IPEOCTaBICHHC
TIepCOHANBHON HMHOOPMAIMKM O PabOTHHKE IOJDKHBI BUSHPOBATHCA IOPUIIYECKOM
cIyk60i ¢ pe3olIonHel O BO3MOXKHOCTM OTBETa U IOJHOTE IpeOCTABIAEMON
HHGpOpMaLUH.

9.3. Ilepenaua uHGOPMALMY IPOMCXOAUT TONBKO B MHCHMECHHOM BUAC. 3anpoc
No/DKeH OBITH cfeNaH B MHCHMEHHOM BHIE C YKa3aHMEM BCCX DEKBM3MTOB JHIA,
sanpamupaiomero uHdopmanuio. OTBET JOKEH OeITh cHenaH Ha (UPMEHHOM
GraHKe KOMIIAHHM ¥ OTIpaBieH MO0 KypbepcKoH ciy0o#t, OO0 3aKa3sHbIM
IIICHMOM.

9.4. Bce MOJNYYEHHbIC [EPCOHATBHBIC JAHHBIC JOJDKHBI XPaHUTBCA B MECTE,
HACKIIOYAIOIIEM HEeCaHKIMOHUPOBAaHHBIX TOCTYII TPETHHUX JIUIL.

9.5. DIeKTPOHHblE HOCHTENH WH(OPMAIKH, MOIKHEL OBITH 3aIlUIICHEL
kpunTorpadIIecKMMy CpeICTBAMM 3aIIUThI AHPOpMALIUH.

10.0TBEeTCTBEHHOCTD 32 pa3rialienne HHgpopmanuy, CBSI3aHHOM C
nepcoHAbHBIMH JaHHBIMH PA0OTHHKA

10.1. JIuna, mpu3HaHHBIE BUHOBHBIMU B HapyIICHHH MIOJIOKEHUI HACTOSIIETO
[onosxeHdss O 3allATe epPCOHANBHBIX IAHHBIX DPAOOTHHKOM IpPHBICKAIOTCA K
MCIMIUIAHAPHOM, —aJMHUHUCTPATHBHO, IpaXJAaHCKO-IPABOBOH X YTOJNOBHOH
OTBETCTBEHHOCTH, B TIOpSAKE IPEIyCMOTPEHHOM 3aKOHOJATENLCTBOM PO un
JIOKATLHBIMY HOPMAaTHBHBEIMY aKTaMHU.



